
Parish of the Resurrection, Alton

[image: image1.jpg]Kd




	
	All Saints Church

Butts Road

ALTON

Hampshire

GU34 1ND
	St Lawrence Church

Church Road

ALTON

Hampshire

GU34 2BW
	St Peter's Church Wellhouse Road

BEECH

Hampshire


	The Church of the Holy Rood

Church Lane

HOLYBOURNE

Hampshire

GU34 4HD


Date: 16th November 2017
Review date: November 2020
To all employees, voluntary helpers and contractors:

The success of this policy will depend on your co-operation. It is therefore important that you read this document carefully and understand your role and the overall arrangements for health and safety.

This document has been prepared in accordance with the provisions of the Health and Safety at Work etc. Act 1974 and the regulations made under it.  The policy is in three sections:

Section A – General statement of policy

Section B – Organisation and responsibilities

Section C – Arrangements

Our Health and Safety Policy

Our policy, so far as is reasonably practicable, is to provide and maintain safe and healthy working conditions, equipment and systems of work for all our employees, casual labour and voluntary helpers, and to provide such information, training and supervision as they need for this purpose.

We will also endeavour to ensure, so far as is reasonably practicable, the health, safety and welfare of all members of the congregation, contractors, visitors and others who may visit the churches, churchyards and any associated buildings.

The allocation of duties for safety matters and the arrangements that we will make to implement the policy are set out below.

The policy will be kept up to date, particularly in the light of any changes to our buildings or activities. To ensure this, the policy and the way in which it has operated will be reviewed regularly and the appropriate changes made.

To ensure that health and safety matters are kept under review, an item on health and safety will be on the agenda for a meeting of the Parochial Church Council at least annually, and employees and voluntary workers will be consulted on a regular basis to seek their views on health and safety matters.

Signed

Vicar
Date: 

16th November 2017
Review date:
September 2020
This policy should be reviewed every three years.  

Section B – Organisation and responsibilities

Responsibility of the Vicar
Overall responsibility for health and safety is that of the Vicar, who will ensure that arrangements are in place to satisfy health and safety regulations and appropriate Codes of Practice. Specific responsibilities may be delegated to church personnel. As new projects emerge, the names of responsible persons will be notified and the list amended accordingly.

Responsibility of the Churchwardens

Responsibility to ensure that the arrangements outlined in this policy are carried out and updated as necessary is with the Churchwardens.
Responsibility of the Parochial Church Council

The Parochial Church Council has general responsibility to ensure that the health and safety policy is implemented.

Responsibility of each DCC 
Each DCC shall:

1.
Be familiar with health and safety regulations as far as they concern each church premises

2.
B familiar with the health and safety policy and arrangements and ensure they are observed

3.
Ensure so far as is reasonably practicable, that safe systems of work are in place 

4.
Ensure the church and hall, if applicable, are clean and tidy

5.
Ensure the churchyard is properly maintained including the safety of monuments, tombstones and trees, and that grass is kept cut 

6.
Ensure that safety equipment and clothing is provided and used by all personnel where this is required

7.
Ensure that all plant, equipment and tools are properly maintained and in good condition and that all operators have received the appropriate training

8.
Ensure that adequate access and egress is maintained

9.
Ensure adequate fire fighting equipment is available and maintained

10.
Ensure that food hygiene regulations and procedures are observed.

Section C – Arrangements

Each building will have its own arrangements defined through the risk assessments and other business for each Church to cover the activities identified in the table below.

	Activity
	Name/position
	Comments

	Accident book/accident reporting
	DCCs for respective premises
	

	Fire Extinguishers
	DCC 
	

	Emergency evacuation
	Duty churchwarden or event organiser
	

	Portable electrical appliances
	DCC 
	

	Fixed electrical system
	DCC 
	

	Gas equipment / boilers
	DCC 
	

	Hazardous substances
	DCC 
	

	Plant and machinery
	DCC 
	

	Condition of floors and stairs
	DCC 
	

	Condition of churchyard
	DCC 
	

	Light bulb changing
	DCC 
	

	Working at high levels
	DCC 
	

	Food preparation
	DCC 
	

	Manual handling
	DCCs  
	Except furniture sale, which will be responsibility of furniture sale organiser.

	Display Screen equipment
	DCCs
	

	Building defects/ glazing
	DCC 
	

	Child protection
	Children and vulnerable persons Protection Officer
	

	Personal safety
	PCC (as employer of Youth Worker, Director of Music and Parish Administrator)
	

	Fetes and outings
	Organiser of event
	

	Tower tours
	n/a
	

	Bell ringing
	Tower captain or other designated person.
	

	Contractors
	DCC or Project team leader
	

	Choir/music
	Director of music/organist
	

	Moving the grand piano
	Only under direction of the Director of music/organist
	

	Health and Safety training
	PCC
	

	Asbestos
	DCC for respective premises
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